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Provision of Employment Related Support 

Services (including the Work Programme)
Groundwork UK

Subcontractor Expression of Interest 

October 2010

Instructions for Completion

1.  Introduction

Groundwork UK is looking for a range of subcontractors with experience of delivering employment and skills support, to help deliver employment related contracts (including Work Programme call-off contracts) that we may secure. At this stage we are seeking to understand the types of services that different subcontractors may offer. 
This process is designed to ensure that all interested and eligible organisations are given the opportunity to compete on a fair and equal basis in being considered as a subcontractor with Groundwork UK.
If your organisation wishes to be considered as a subcontractor, please complete and return this form.  Please answer all questions as accurately as possible and within the permitted page/word allowance. Where a question is not relevant, this should be indicated in your response.
We may not be able to consider any application that is received after the deadline of

5pm on Monday 10th January 2011 or if the information provided is incomplete.
2.  Assessment Process

All responses will be subjected to formal assessment but no final decision on whether to include you in our supply chain will be taken until we have analysed the needs of particular call-off contracts. At the point when we are building a supply chain for a particular call-off contract we will contact you for further information if you have indicated an interest in the relevant geographic area. 
We are committed to negotiating fair and equitable terms and conditions with successful

Applicants. For Work Programme contracts we will need further discussions with potential

subcontractors about financial risk management when we are considering specific call-off 

contracts.    

Please email your completed EOI to roger.harmer@groundwork.org.uk by 5pm Monday 10th January 2011, after which time they may not be considered.
Please address any questions to Roger Harmer (Head of Contract Development) at Groundwork UK. (email roger.harmer@groundwork.org.uk T:0121 236 8565).

Thank you for your interest in partnering with Groundwork UK.
Roger Harmer

Head of Contract Development

Groundwork UK

Lockside

5 Scotland Street

Birmingham B1 2RR
October 2010
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Provision of Employment Related Support Services -  

Expression of Interest Form
Part 1 - Organisation Details
	1.1  
	Name of Organisation
	

	1.2 
	Address (including Postcode)


	

	1.3
	Name of main contact
	

	1.4
	Job Title
	

	1.5
	Telephone Number
	

	1.6
	Mobile Telephone Number
	

	1.7
	Email Address
	

	1.8
	Alternative contact name
	

	1.9
	Alternative contact Email
	

	1.10
	Company Website
	

	1.11
	Are you a JCP/DWP Accredited Provider?  
	Yes / No


	If Yes Accreditation Number:

	1.12
	Legal Status (please mark with ‘x’ )
	Private Limited Company
	

	
	Registered Charity
	
	Public Limited Company
	

	
	Public Sector
	
	Other (please specify)
	

	1.13
	Is the organisation a subsidiary of another company?
	Yes/No

	
	If yes name of parent company
	

	1.14 
	Annual Turnover (latest  financial year) 
	£
	Financial Year:

	1.15
	Number of Staff Employed
	

	1.16
	Organisational Policies  (Mark with ‘x’)
	Held
	Working Towards

	
	Fraud Prevention
	
	

	
	Business Code of Ethics
	
	

	
	Health & Safety 
	
	

	
	Environmental Sustainability
	
	

	
	Equal Opportunities & Diversity 
	
	

	
	Disciplinary & Grievance
	
	

	1.17
	Quality Standards
	Held
	Working Towards

	
	ISO 9001
	
	

	
	Positive About Disability 
	
	

	
	Investors in People
	
	

	
	Employers Forum Disability Standard
	
	

	
	Matrix Standard
	
	

	
	SQMS
	
	

	
	Customer First
	
	

	
	Investors in Volunteering
	
	

	
	Other – specify
	
	
	

	
	Other – specify
	
	
	


Part 2 – Delivery Interests and Experience

	2.1


	Please indicate (‘x’) all areas where you wish to be considered as a employment services subcontractor.

	Lot 1 – South East
	
	Lot 7  - North West
	

	Surrey, Sussex & Kent
	
	Greater Manchester 
	

	Hampshire, Berkshire, Oxfordshire & Buckinghamshire
	
	Halton and Merseyside
	

	Lot 2 – South West
	
	Cheshire & Warrington
	

	Devon & Cornwall
	
	Cumbria & Lancashire
	

	Dorset, Somerset & Gloucestershire and Wiltshire, Swindon/West of England
	
	Lot 8 – Yorkshire Humberside
	

	Lot 3 – London
	
	South Yorkshire
	

	Olympic Boroughs & City of London
	
	North & East Yorkshire and Humber 
	

	Central London
	
	West Yorkshire
	

	West London
	
	Lot 9 – North East
	

	South London
	
	Northumbria, and Tyne & Wear
	

	North London
	
	Durham & Tees Valley
	

	Lot 4 – East of England
	
	Lot 11 – Wales
	

	Cambridgeshire and Suffolk, Norfolk 
	
	North & Mid Wales and South East Wales
	

	Bedfordshire, Hertfordshire & Essex
	
	South Wales Valleys & South West Wales
	

	Lot 5 – East Midlands
	
	Please note Groundwork UK does not intend to enter into any employment programme delivery contracts in Scotland.  

	Leicestershire, Northamptonshire, Nottinghamshire, Rutland
	
	

	Lincolnshire
	
	

	Derbyshire
	
	

	Lot 6 – West Midlands
	
	

	Birmingham & Solihull
	
	

	Black Country
	
	

	Coventry, Warwickshire, Shropshire, Hereford, Worcestershire, Staffordshire
	
	


	2.2 Please list the top 5 (by value) employability programmes you have delivered over the past 3 years 

	Client name  

(e.g. DWP)
	Total Contract 

Value (£)
	Primary Target

Customer
	Number of Customers
	Period of Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	2.3 Has your organisation had any contracts terminated early in the last 3 years or any contracts where damages have been claimed by the contracting body?
	Yes/No

	If yes, please provide brief information on the reasons why the contract(s) was terminated early, the mitigation actions taken and any lessons learned. (Max 300 words) 

	

	2.4 How many individual customers / learners have you delivered employment and skills related services to in the past 12 months? Describe briefly the type of provision you have delivered to these customers.  (Max 300 words)

	

	2.5 How many different employers in the UK have you placed people into work with and / or delivered skills provision to in the last 12 months? Please give examples of the scope of work placement opportunities and their significance to local employment growth sectors. (Max 300 words)

	


	2.6
	Please indicate (with an ‘x’) which services you have a track record of delivering and / or that you have a capability to deliver.

	Service
	You Currently Deliver
	You have a Capability to Deliver

	Information, Advice & Guidance (IAG)
	
	

	Jobsearch  (e.g. CV, Interview Techniques)
	
	

	Basic Skills / Skills for Life & ESOL 
	
	

	Work Tasters, Experience & Placements
	
	

	Confidence Building & Personal Development 
	
	

	Job Brokerage and Recruitment Services
	
	

	Sector Specific NVQs / Qualifications 
	
	

	In-work Support & Job Retention Schemes
	
	

	Short Vocational Qualification Courses 
	
	

	Self Employment Advice & Test Trading
	
	

	ICT, Learn Direct and / or Online Learning 
	
	

	Soft Skills & Work Behaviour Skills
	
	

	Pre-Employment Services & Routeways
	
	

	Support to Specific Hardest to Help Groups
	
	

	Mentoring / Coaching / Advocacy
	
	

	Other (Please State):
	
	


Part 3 – Additional Information & Declaration

	3.1 Please provide any additional information that you feel may be relevant to your organisation being selected as a subcontractor for employment programmes. (Max 300 words)



	

	3.2 Note all information provided within this EOI will be used solely for the purpose of selecting suitable subcontractors for the delivery of employment service contracts. All information given will not be disclosed to any other party. 

Providing incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process and / or provide grounds for any subcontracts subsequently awarded being terminated with immediate effect.

	I declare that to the best of my knowledge the information given in this application is accurate and true. 

I understand that providing misleading or false information or failing to disclose relevant information may preclude my organisation from the selection process or result in any subcontract awarded to my organisation to deliver employment service contracts being terminated with immediate effect.


	Signature
	

	Name
	

	Position in Organisation
	

	Date
	

	Authorised to sign on behalf of (organisation)
	


