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APPLICATION FORM – 2019, Round 2
Please fill in the application form below to give us some details about your proposed Our Space Award project.  Guidance notes are given in grey (Please remove these notes when completing the form).  

Please complete the application as follows:

· If you are applying for a small grant, complete sections 1 to 3, 6 and 7;

· If you are applying for a standard grant, complete section 1 to 4, 6 and 7; 

· If you are applying for a flagship grant, complete all sections; and

· If you are applying for additional funding for removal of hard surfaces, please ensure you provide a drawing and/or plan of your proposed project.

Where you are required to give answers in tables, please do add more rows where necessary.

The deadline for submission is 5 August 2019 at 9am.

The delivery of projects must be completed and monitoring information submitted by 13 January 2020 at 9am.  A mid year update must be provided by 4 November 2019.

If you are applying for additional funding for removal of hard surfaces, your project must be completed by 1 September 2020, with quarterly updates due in November, March and June.

The form must be completed electronically and submitted by email to:

Email: Hannah.standen@groundwork.org.uk

Address: 12-20 Baron Street, London N1 9LL

If you have any difficulties filling in this form; would like support filling in this form, or have any further questions about Our Space Award or the application process, then please do not hesitate to contact Hannah on (email) hannah.standen@groundwork.org.uk or (telephone) 020 7239 1390.

	1. YOUR DETAILS

	Your name:


	Please give the name of the person completing this form.

	The name of the group:


	Please give the name of the group leading the project.  If you do not currently have a name, work together to come up with something that best describes you as a group.



	Type of Group:
	Please give a description of your group.  For example, are you a formal tenants and residents association; an informal group of residents; a ‘friends of’ group; or another formally or informally recognised group?  Do you have a constitution already in place?



	Your contact address:

Post code:
	Please give the contact address of the lead person.



	Your telephone no:


	Please give us the best telephone number to contact you on to discuss this application – this can be a mobile or a landline.



	Your email address:


	If you do not have an email address then please make sure you have given us a telephone number instead.



	Landowner/other permissions
	Please tell us what permissions you need to complete your project, and confirm you have secured those in principle. Please note you will need to provide proof of permissions before any grant monies are paid if you are successful. This is especially true if applying for additional funding to remove hard surfaces, such as tarmac or concrete.


	2. GRANT APPLIED FOR

	What is the level of Our Space Award grant applied for?

· Small grant £500 up to £1000

· Standard grant £1000 up to £3000

· Flagship grant £3000 to £5000*

· Additional funding for removal of hard surfaces (tarmac/concrete etc) up to £5,000

* If you receive a flagship grant or additional funding for removal of hard surfaces you will be paid 80% at the beginning of your project and 20% upon successful completion of your project and submission of monitoring information. Please note you are not able to only apply for the additional funding aspect, it must be accompanied by a request for either small, standard or flagship funding.


	3. YOUR PROJECT IDEA

	The name of your project:
	What will you call your project?

	The address of your project site / the location of your project:
	Please try to give as many details as possible, including a post code. If you have a recent photograph then please enclose this as well.

Post code:

	What borough is your project in? Please note that this must be within Greater London 

	What is your project idea? Tell us as much as you can about what you are planning to do


	Why do you want to carry out your project? Is there a specific need you are trying to address?


	How will you make your project happen? How do you plan to achieve your idea (i.e. by setting up a new gardening group; by clearing a site; by building new planters; etc.)


	What kind of transformation will your project bring? Please list the physical, social or environmental changes you hope to achieve.


	How will this project help people living in your local area?  Please tell us if you have already spoken to other residents in the area or users of the space and what they have said about the project.  Also tell us anything you can about what the transformation of this space will mean to local people.


	Will your project provide volunteering opportunities during project delivery and once your project has completed? Tell us about how volunteers will be involved in your project.


	How will you ensure that the project is open to all sections of the community (people of all abilities, ethnicities, and ages)?  Tell us about how you are going to publicise/spread the word about the project, activities and events and tell us what you can about how you will make sure nobody is excluded from taking part.


	Do you have any plans for how the site will be looked after in the longer term?

Do you have a group of people committed to maintaining the space for a long time?  Do you have a housing association officer or council officer that might be able to help you?



	Does your project look to turn ‘Grey’ areas ‘Green’?  This can be installing soft surfaces, such as planters, over hard surfaces, or by removing hard surfaces altogether and introducing soft surfaces, such as flower beds. 
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If yes, please explain what this might involve:




	How many volunteers will be involved?
	

	How many children will be involved?
	

	What area of land in metres squared will be improved?
	

	What area of land which is currently ‘Grey’ be turned ‘Green’
	

	Any other useful information, such as number of plants, area painted, benches installed etc.
	


	4. PROJECT PLAN (If applying for a Standard or a Flagship grant)

	If you are applying for a grant of £1,000 to £5,000 (a Standard or Flagship grant), and/or additional funding for the removal of hard surfaces up to £5,000, please provide a project plan, setting out the key activities and tasks for your project and when they will take place. You may also wish to add comments if you feel these are helpful to understand your project.  

Please note if you are applying for a Standard or Flagship grant,  all activities must be completed between  2 September 2019 and 13 January 2020, with monitoring information due on 13 January.

If you are applying for additional funding for the removal of hard surface up to £5,000, all activities must be completed between 2 September 2019 and 1 September 2020.
Will your project will be complete by 13 January 2020 or 1 September 2020 (as appropriate for the level of funding requested)? (If no your project will not be eligible for funding)
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Activity/Task

Date

Comments

e.g. Digging out area for new plan beds

03/07/18

To be done by volunteer team




	5. RISK REGISTER (If applying for a Flagship grant)

	If you are applying for a grant of £3,000 to £5,000 (Flagship grant), and/or additional funding for the removal of hard surfaces up to £5,000, please  complete a risk register. This should set out the key risks which exist to successful delivery of your project, and the means by which you mean to mitigate those risks and ensure your aims are achieved. Also give each risk a RAG (Red: High, Amber: Medium or Green: Low) rating for how great a risk it is to the project.

Risk, including potential impact.

Mitigation/Risk Response

Probability 
(1 - not likely, 4 – likely)

Impact
(1 – low, 4 – high)

RAG

e.g. Unable to recruit necessary volunteers

We have started to recruit already, and set out suggested dates.

2

2

G




	6. FINANCE (all grant applications)

	If you are applying for a grant, please tell us how you would like to spend your grant if you are successful.  Please note, budgets should adhere to the following criteria: 

· For small, standard and flagship projects the amounts within those brackets should be as follows: capital costs minimum 50%, revenue costs up to 40% and ancillary costs up to 10%.  

· Where applying for additional funding to remove hard surfaces, please include ‘For hard surface removal’ in your description, as well as a description of the specific costs. Please see the OSA guidance notes for a further breakdown. 

Please note you are not able to only apply for the additional funding aspect, it must be accompanied by a request for either small, standard or flagship funding.


Description/Item 

Amount £

e.g. Timber for raised beds

£200

Total grant requested



	Do you have any funding for your project already? If so, how much funding do you have, where did it come from and is it secured or not yet confirmed? 
Please tell us if you have managed to get money from any other sources to help fund your project.  If so, could you also provide information as to where that funding has come from and how much the funding is? Tell us if it is secured, and if you are in the process of applying or awaiting the outcome of an application . Please tell us when you expect to receive an outcome.



	Partnerships and in-kind support: 

Please list any organisations you are currently, or expect to be, working with (such as, but not limited to, boroughs, community groups, local business, schools)

Name of organisation / authority 

Please state the services / time / equipment / assistance they are contributing




7. DECLARATION AND DATA PROTECTION

7.1.  Declaration

Once the form has been completed, the lead person (the person completing this application form) should sign in the box below and include the date to confirm you agreement to the following:

· All information provided in the form is correct to the best of your knowledge.

· If successful you will only use the funding for the purposes shown in this application.

· You are authorised to make this application on behalf of the group described in Section 1 above.

If you are completing this electronically, please just type your name into the signature box.

	Signed:
	

	Date:
	


7.2. Privacy Notice

	How we use your personal data

Groundwork are known as the ‘Controller’ of your data which means we have ultimate responsibility about how your data is used. We will only collect the personal data about you that we need to deliver our service and will share your details with the funding body for assessment and administration of grant the scheme.  Your information will not be processed outside of the EEA (European Economic Area)

We will process the personal data you provide for the purpose of administering your grant application (assessing your application, grant due diligence, processing grant payments grant variations, grant monitoring, end of grant reporting). If you are successful we will use this information for administration of your grant on the basis of a contract (the Funding Agreement) between yourself and Groundwork. Information may be shared with the funders of the Our Space Award.

We are required to keep data for seven years from the end of an operational programme in case an auditor requires it, after which time it will be destroyed securely. If you do not agree to us using your details in this way, we will be unable to deliver our services to you.

If you consent for us to use your information for marketing, we will keep it until you notify us that you no longer wish to receive this information. You can unsubscribe from marketing at any time.

Your personal information will not be shared for purposes other than those stated above unless you agree to it at a later time.

Under data protection legislation, you have a number of information rights which include:

· The right to request copies of your personal information

· The right to question any information we have about you that you think is wrong or incomplete

· The right to object to how we use your information or to ask us to delete or restrict how we use it.

· In some cases, the right to receive a copy of your information in a format that you can easily re-use

If you have questions or wish to raise a complaint regarding how we handle your data you can contact Groundwork London’s Data Protection Officer at  GWLondon.GDPR@groundwork.org.uk, write to 18 – 21 Morley Street, London, SE1 7QZ or call 02079221230. 

If you still have concerns about how your data is being handled you can lodge a complaint with the Information Commissioners Office of 0303 123 1113 or visit https://ico.org.uk/  

	Groundwork would like to contact you about its activities, services and events; please tick the box to indicate that you would like to receive this information.
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Yes/ No (Please delete where appropriate)






















