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Landscape Architect 

Job Description
Title:
Landscape Architect

Responsible To:
Senior Landscape Architect 

Responsible For:
No staff to manage
Job summary:
With guidance from the Senior Landscape Architect to carry out landscape survey, design and procurement and manage projects working in a team and with local community groups.

Salary:
Dependent on experience
Place and Hours 
Based in Mill Green, Hatfield delivering schemes in
of work:
Hertfordshire, Bedfordshire, Cambridgeshire, Essex, Suffolk and Norfolk.  A TOIL system is in operation with some evening and weekend work required.  Full time equates to 37 hours per week. 
Main Duties and Responsibilities

1. To design and manage the procurement of landscape works to deliver Groundwork projects

2. To contribute to the development of landscape schemes that are effective, robust and comfortable and that contain something special

3. To prepare sketch design and preliminary cost estimates
4. To prepare design drawings for discussion and development 

5. To prepare working drawings for contract purposes

6. To write clear, accurate specifications

7. To liaise with clients to prepare project briefs

8. To deliver projects on time, on budget and to the appropriate level of quality.
9. To work within the team delivering design and contract preparation and carrying out surveys, to provide training support to less experienced colleagues, review project work through peer review and contribute to improvements in procedures


10. To assist in the management of Trust risks and liabilities within projects


11. To maintain adequate records of projects


12. To regularly report project progress to the Senior Landscape Architect, project officers and others as appropriate

13. To deputise for the Senior Landscape Architect as required.

14. Represent the Trust internally and externally
15. To carry out any task that may be requested by the Senior Landscape Architect consistent with the nature and scope of this post.

Personal Development & Training

1. To undertake training and development as agreed with the Senior Landscape Architect
2. To attend regular team meetings/supervision

3. To undertake any task that may be requested from time to time by the Executive Director, Operations Director or Senior Landscape Architect as may be consistent with the nature and scope of the post.
4. To be a positive force in the staff team taking personal responsibility for ensuring good morale and work relations are maintained.

Landscape Architect

Person Specification

	
	Essential
	Desirable
	Evidence

	Qualifications
	•
Valid driving licence 
•
Post Graduate Degree
   in Landscape Architecture
•
Chartered Member of  

   the Landscape Institute
	
	•
Application form
•
Certificates

	Experience
	•
Three years’ - design 
and procurement of 
landscape schemes
•
Team work
•
Detail design of a 
bespoke element in a 
scheme or production of 
a plan that develops a 
unique sense of place 
for a site
•
Sketch designs, design     
   and working drawings,   
   specification writing
	•
Additional experience 
in landscape design 
and procurement
•
Dealing with a wide 
range of people in the 
public and private 
sector
•
Managing programmes 
and budgets
	•
Application form
•
Interview/Portfolio


	Skills 
	•
Enthusiasm for 
community participation
•
Ability to respond to 
changing circumstances 
on projects (resilience)
•
Ability to carry out 
research
•
Ability to give and take 
constructive criticism
•
Confident communicator
•
Enjoys learning, 
applying and sharing 
information
	•
Confident drawing 
ability
	•
Portfolio
•
Application form
•
Interview


	Knowledge
	•
CDM Regulations
•
MS Word/Excel
•
Use of AutoCAD
•
Photoshop
•
Hard and soft detailing



	•
Use of NBS software
•
Use of AutoCAD 3D 

   and Keyscape
•
Risk management


• GIS
	•
Application form
•
Interview
•
Portfolio


