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Person specification: Programmes Manager, February 2020
	Specification
	Essential
	Desirable

	Knowledge
	
	

	· Knowledge and understanding of the policy, funding and regulatory landscape impacting on voluntary sector and community organisations
	
	X

	· Knowledge of thematic areas relevant to Groundwork
	
	X

	Skills
	
	

	· Ability to manage competing demands from multiple internal and external stakeholders
	X
	

	· Highly developed communication skills, including the ability to write reports for senior managers
	X
	

	· Numeracy and budget management
	X
	

	· Ability to build and manage relationships with colleagues, delivery partners, funders, and other stakeholders
	X
	

	· Ability to solve problems and  make decisions
	X
	

	· Resource/ workload planning for self and the wider team
	X
	

	· Ability to negotiate with and influence colleagues at a variety of levels across teams and organisations
	X
	

	Experience
	
	

	· Significant experience of planning, implementing and managing major programmes
	X
	

	· Working in or with a range of partners including public, private and third sector organisations 
	X
	

	· Adherence to complex funding rules and compliance requirements, including European Social Fund (ESF)
	
	X

	· Developing and managing successful businesses relationships
	X
	

	· Managing relationships with delivery partners and subcontractors
	X
	

	· Managing and commissioning impact assessment and evaluation studies
	
	X

	· Experience of managing large and complex budgets
	X
	

	· Managing staff teams and resources
	X
	


