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EQUAL OPPORTUNITIES MONITORING FORM 
Please complete this form and return it to the HR Department with your application pack. The information on this form will be used for monitoring purposes only and will not be used in any decision affecting you.

Groundwork North East wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.
This form is intended to help us maintain equal opportunities best practice and identify barriers to workforce equality and diversity. The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary. The information provided will be kept confidential and will be used for monitoring purposes.
Please tick one box in each section  




Gender
Male (
Female (
     Intersex (           Non-binary (

Prefer not to say (
If you prefer to use your gender identity, please specify here …………………………………………………..
Is the gender you identify with the same as your gender registered at birth?

Yes (           No (

Prefer not to say (
Age 
16-24 (
25-29 (
30-34 (
35-39 (
40-44 (
45-49 (
50-54 (
55-59 (
60-64 (
65 +    (
Prefer not to say 
(


What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

	White
	Mixed/multiple ethnic groups
	Asian /Asian British
	Black/African/ Caribbean/ Black British
	Other Ethnic Group

	( English

( Scottish

( Welsh

( Northern Irish

( Irish
( British

( Gypsy or Irish Traveller
( Any other white    background, please write in:

……………………………


	( White & Black Caribbean

( White & Black African

( White & Asian
( Any other mixed background, please write in:

……………………………


	( Indian

( Pakistani

( Bangladeshi

( Chinese
( Any other Asian background, please write in:

……………………………


	( African

( Caribbean
( Any other Black/African/ Caribbean background, please write in:

……………………………


	( Arab
( Any other ethnic group, please write in:

……………………………



	( I prefer not to say
	
	
	
	


Do you consider yourself to have a disability or health condition?   
Yes (

No (

Prefer not to say (
What is the effect or impact of your disability or health condition on your work? 
Please write in here: ………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………………….
The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant. 
What is your sexual orientation?
Heterosexual (
  Gay (     
Lesbian  (
     Bisexual (
Asexual (
     Pansexual (
Undecided (
  
Prefer not to say (  
If you prefer to use your own term, please specify here: …………………………………………… 
What is your religion or belief?
No religion or belief
(
Buddhist (
 
Christian (      
Hindu (   
 Jewish (
Muslim  (
    Sikh (  
   Prefer not to say (  
If other religion or belief, please write in: …………………………………………………………………… 
What is your current working pattern?

Full-time (

Part-time (     
 Prefer not to say (
What is your flexible working arrangement?

None (
  Flexi-time (     
Staggered hours (
  Term-time hours ( 
Job-share (    

Annualised hours (
          Flexible shifts ( 
Compressed hours (  
Homeworking (     

Prefer not to say (



If other, please write in: ………………………………………………………
Do you have caring responsibilities?  If so tick all that apply

None (
     
Primary carer of a child/children (under 18) (


Primary carer of disabled child/children (

Primary carer of disabled adult (18 and over) (
Primary carer of older person (

Secondary carer (another person carries out the main caring role) (

Prefer not to say (

Many thanks for completing this questionnaire – please be assured all information will be kept in the strictest of confidence

CRIMINAL CONVICTION DECLARATION FORM

Please complete this declaration and return it marked confidentially with your application pack to the HR Department:   

If your application is successful and you take up employment with us, it is possible that you will be asked to verify the information given here by obtaining a Disclosure through the Disclosure and Barring Service.  This information will be made clear on the job advertisement and the Job Description.

This form will only be considered if you are shortlisted for interview.  If you are not shortlisted, the envelope and its contents will be destroyed unopened at the end of the recruitment process.
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This post is covered by the provisions of the Rehabilitation of Offenders act 1974 and as such only UNSPENT convictions need to be declared.





or

This post is not covered by the provisions of the Rehabilitation of Offenders act 1974 and as such all SPENT and UNSPENT convictions need to be declared.

Name:


Do you have any unspent / spent criminal (delete as appropriate) convictions?

YES




NO

If you answered ‘YES’ please give details:

	Offence
	Details
	Sentence
	Date of Sentence

	
	
	
	


The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.

This information given by me on this form is, to the best of my knowledge and belief, true and correct.  I also understand that any misrepresentation by me will lead to the withdrawal of any offer of employment or my employment being terminated without any obligation of liability on the part of the employer other than for services rendered.

Signed
Dated


THIS PAGE IS DELIBERATELY LEFT BLANK FOR PRINTING PURPOSES
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APPLICATION FORM 
Please complete this Application Form in black ink or type

Groundwork NE & Cumbria is committed to safeguarding and protecting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

	Position Applied For:
	ID No: (For office use only)




  EDUCATION – Please give details of your full time education
	Name of School, College or University
	Qualifications

	
	


   Please give details of any other courses attended and qualification, if any, achieved.   

	Name and place of course
	Qualification

	
	


EMPLOYMENT HISTORY       

Please give any details of jobs held starting with your present or most recent employer and work backwards in chronological order.  Include in this section any breaks in employment history, eg., carer responsibilities, travelling or returning to study; periods of military service, registered unemployment and temporary/voluntary employment.  

	Employment Details
	Position held, duties, responsibilities and reason for leaving.

	Employer Name and Address
	Reason For Leaving:



	Type of Business
	

	Dates of Employment

From:                   To: 
	

	Salary:
	Notice Required:
	

	Employer Name and Address


	Reason For Leaving:



	Type of Business
	

	Dates of Employment

From:                   To:
	

	Salary:
	Notice Required:
	

	Employer Name and Address:
	Reason For Leaving:

	Type of Business
	

	Dates of Employment

From:                   To:
	

	Salary:
	Notice Required:
	

	Employer Name and Address:
	Reason For Leaving:

	Type of Business
	

	Dates of Employment

From:                   To:
	

	Salary:
	Notice Required:
	


Statement in Support of Application – please tell us your personal qualities, skills and attributes, experience and any major achievements and show how they match those needed for this job.   You many attach additional sheets if needed.  DO NOT ATTACH YOUR CV.

	


	Do you possess a current full driving licence?   Yes/No

(If relevant to the post)

	Please give details of any voluntary organisation, committee, council, or professional bodies with which you are involved:



	If, to the best of your knowledge, you are related to or associated with any employee or Board Member of Groundwork, please state position, name and relationship to such person.




REFEREES

Please give details of two people (not relatives) that we could approach for references, one of which should be your current or most recent employer.  Please ensure that you have obtained their permission prior to submission.  By completing this section we will assume you have given these referees permission to disclose information about you to us.  
	Name:
	Name:



	Job title:


	Job title:



	Address:  


	Address:  



	Tel No:
Email: 

	Tel No:
Email: 


	Capacity in which you are known to the referee:


	Capacity in which you are known to the referee:




	Do you agree to this referee being contacted if selected for interview?      YES              NO 
	Do you agree to this referee being contacted if selected or interview:    YES           NO


PERSONAL INFORMATION

	(Mr, Mrs, Miss, Ms etc….)

Last name:


	First Name:

Preferred name:



	Address:


	Home telephone no:



	
	Work telephone no (optional):



	
	Mobile no:



	
	Email:

	Do you consider yourself to have a disability, please state:

(Groundwork North East has a commitment to employing disabled people and will guarantee an interview to disabled candidates who meet minimum recruiting criteria.)

	Position applied for:
	How did you find out about this post?

Internet – which site?, word of mouth etc)



	ID No: (For office use only)
	


	In accordance with the General Data Protection Regulation (GDPR) Groundwork is committed to protecting the privacy of and security of your personal information. All applicants have access to our Privacy Notice which describes how we collect and use personal information about you during and after the recruitment process. All of this application form apart from the equal opportunities monitoring form will be retained by Groundwork for six months, unless you are the successful applicant for the post, in which case the application form will become part of your employee record. There are ‘special categories’ of more sensitive personal data i.e. information about your race or ethnicity, religious beliefs, this information will be used to assist us with recruitment monitoring and will be held separately from application forms.
I confirm that the information I have given on this form is correct and complete and that misleading statements may be sufficient for cancelling any agreements made. I confirm I am not subject to immigration control (Asylum and Immigration Act 1996).

Signed…………………………………………………….  Date……………………………………………………………….

Please ensure that you have read and checked this Application Form thoroughly prior to submission ensuring that you have followed the instructions carefully.









































