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Groundwork South - Application Form

Please complete this application form in black ink or type
	Position applied for:   Bale House Café General Manager 

	ID No: (For office use only)



	PERSONAL DETAILS


	Mr  FORMCHECKBOX 
       Mrs  FORMCHECKBOX 
       Miss  FORMCHECKBOX 
       Ms  FORMCHECKBOX 
       Mx  FORMCHECKBOX 
   
    
	Other (please specify):

	Last name



	First Name:



	Address: 



	Home telephone number:



	Work telephone number (optional):



	Mobile number:



	Email:



	Are there any restrictions on your continued residence or employment in the UK?

YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 

If yes, please give details:




What period of notice are you required to give your present employer?
Only complete the next 3 questions if these are a requirement of the job for which you are applying otherwise continue overleaf

Do you possess a full UK driving licence?




Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

Do you possess a car for business use? 




Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

Are you registered with the online Disclosure & Barring Service**? 
Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 
  
**About the online Disclosure & Barring Service

The Update Service is an online subscription service that lets you keep your standard and enhanced DBS certificates up-to-date.  Registration lasts for one year and the service costs £13 per year and starts from the date your DBS certificated was issued.  You pay for this service personally.  It also allows employers to check a certificate online, with your consent. You can use your certificate again when you apply for a position within the same workforce, where the same type and level of check is required. The 3 workforces are child, adult and other. Holding a current DBS check does not mean that you are signed up to the update service. Please ensure that you are currently signed up to the update service before ticking ‘yes’.
How did you find out about this vacancy?

 FORMCHECKBOX 
 Social Media
 FORMCHECKBOX 
 Word of mouth
 FORMCHECKBOX 
 Job Search Wesbite (please specify):

 FORMCHECKBOX 
 Other (please specify): 
DECLARATION

	If you have a disability, and there are any special arrangements which need to be made should you be shortlisted for interview, please contact us to notify us of these.
Under the General Data Protection Regulation (GDPR), Groundwork is required to notify applicants and prospective employees on how their data will be processed and used. All of this application form apart form the equal opportunities monitoring form will be retained by Groundwork for a maximum of six months, unless you are the successful applicant for the post, in which case the application form will become part of your employee record. Some of the data you provide is considered to be Sensitive Personal Data under the GDPR i.e. gender, race.  This information will be used to assist us with recruitment monitoring.  It will be held separately from application forms.  It will also be held in computer format. 
By signing this form you are giving consent to Groundwork to use this data in the way described above.

I confirm that the information I have given on this form is correct and complete and that misleading statements may be sufficient for cancelling any agreements made.  I confirm I am not subject to immigration control (Asylum and Immigration Act 1996). 

SIGNATURE…………………………………………………………………..
DATE:…………………………………
Please ensure that you have read and check this Application Form thoroughly prior to submission ensuring that you have followed the instruction carefully. 

Thank you for applying


	Position applied for: 




REFERENCES

Please give the names and contact details of two referees whom we can contact to provide information in support of your application.  One of these should be your current employer.  If you are not in employment, please supply the name of your most recent employer or an academic reference (eg tutor or teacher). To assist us with our safeguarding responsibilities to children and vulnerable adults, we may seek references prior to interview.  Please indicate below whether references may be taken up prior to an offer of employment being made and accepted and ensure that your referees are aware of this application.
	Current/Last Employment
	Previous Employment

	Name:


	Name:



	Job Title:


	Job Title:



	Address:


	Address:



	Email:


	Email:



	Tel Number:


	Tel Number:



	Position held in relation to you (eg line manager):


	Position held in relation to you (eg line manager):



	Job held by you and dates:


	Job held by you and dates:

	Do you agree to this referee being contacted prior to an offer of employment being  made?

Yes  FORMCHECKBOX 

                                 No FORMCHECKBOX 


	Do you agree to this referee being contacted prior to an  offer of employment being made?

Yes  FORMCHECKBOX 

                                  No FORMCHECKBOX 



	REHABILITATION OF OFFENDERS ACT 1974

	Applications from ex-offenders are welcomed and will be considered on their merit.  Convictions that are irrelevant to this job will not be taken into account.  You are required to disclose any convictions, which are not ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974.

Have you been convicted of a criminal offence, which is not spent, as defined in the above Act?

Yes  FORMCHECKBOX 

                                 No FORMCHECKBOX 

If yes, please give details of date (s), offences (s) and sentence(s) passed:

The Rehabilitation of Offenders Act does not apply to certain specified professions, nor does it apply to posts which involve contact with children, young people or vulnerable adults.  In any of these cases you should state all past convictions, including any that are spent, giving details of date (s), offences (s) and sentence(s) passed:

If you are applying for a post which involves contact with either children or vulnerable adults, please also confirm that you are not listed on either of the following (as appropriate):

 FORMCHECKBOX 
   I confirm that I am not listed on the children’s barred list

OR

 FORMCHECKBOX 
   I confirm that I am not listed on the adult’s barred list

AND

 FORMCHECKBOX 
   I declare that I have no past convictions, cautions or bind-overs and no pending cases affecting why I might be considered unsuitable to work with children/vulnerable adults.

The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying.

Signed:…………………………………………………………………

Date:…………………………………




 EQUAL OPPORTUNITIES MONITORING
	Groundwork South is  an equal opportunities employer, and our policy is that job applicants and employees receive equal treatment regardless of sex, race, disability, sexual orientation, religion or belief, age, marital status or civil partnership, preganancy/maternity or gender reassignment, where any of these cannot be shown to be a requirement of the job concerned.  Recruitment, selection and promotion procedures will be monitored to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities.  

To assist us in monitoring the operation of our equal opportunities policy, you are asked to complete the following questionnaire. The information you provide does not form part of the selection procedure and is used only for monitoring purposes.  This sheet will be separated from your application form before shortlisting. 


GENDER 
GENDER IDENTITY (optional): …………………………………………………..     PREFER NOT TO SAY  FORMCHECKBOX 

AGE

16-18 YRS
 FORMCHECKBOX 

19-24 YRS
 FORMCHECKBOX 

25-34 YRS
 FORMCHECKBOX 

35-44 YRS
 FORMCHECKBOX 

45-54 YRS
 FORMCHECKBOX 

55-64 YRS
 FORMCHECKBOX 

Over 65

 FORMCHECKBOX 
 
PREFER NOT TO SAY
 FORMCHECKBOX 

MARITAL STATUS

SINGLE
 FORMCHECKBOX 

MARRIED/CIVIL PARTNERSHIP
 FORMCHECKBOX 

CO-HABITATING
 FORMCHECKBOX 

OTHER

 FORMCHECKBOX 
PREFER NOT TO SAY

 FORMCHECKBOX 

DISABILITY

Do you consider that you have a disability?

YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

PREFER NOT TO SAY
 FORMCHECKBOX 

If YES, please give brief details of the disability and any adjustments which would need to be made to enable you to carry our the duties for this post (continue on a separate sheet if necessary)
ETHNIC GROUP
Please make sure that you read all the categories and then tick the box that applies to you.

White:

BRITISH
 FORMCHECKBOX 

IRISH
 FORMCHECKBOX 

ANY OTHER WHITE BACKGROUND
 FORMCHECKBOX 
 (please specify)________

Mixed:Race:
WHITE AND BLACK CARIBBEAN
 FORMCHECKBOX 

WHITE AND BLACK AFRICAN
 FORMCHECKBOX 

WHITE AND ASIAN
 FORMCHECKBOX 

ANY OTHER MIXED BACKGROUND
 FORMCHECKBOX 
 (please specify)________

Asian or Asian British:

INDIAN
 FORMCHECKBOX 

PAKISTANI
 FORMCHECKBOX 

BANGLADESHI
 FORMCHECKBOX 

ANY OTHER ASIAN BACKGROUND
 FORMCHECKBOX 
 (please specify)________

Black or Black British:

CARIBBEAN
 FORMCHECKBOX 

AFRICAN
 FORMCHECKBOX 

ANY OTHER BLACK BACKGROUND
 FORMCHECKBOX 

(please specify)________

Chinese or any other ethnic group:
CHINESE
 FORMCHECKBOX 

ANY OTHER (please specify)________ 

PREFER NOT TO SAY:
 FORMCHECKBOX 

The above pages  will be detached from your application prior to it being considered as they contain information that is strictly private and confidential.
YOUR SUITABILITY FOR THE ROLE – DO NOT ATTACH YOUR CV
Please provide evidence from your past working life that clearly demonstrate how you meet the essential criteria in the person specification and therefore make you suitable for this role. Your response should not contain less than 100 words or more than 150 words in each section

	Demonstrable knowledge of Food Standards Agency practices, allergens management and  food hygiene procedures.


	Demonstrable knowledge of current Health and Safety practices in the workplace and catering environment.


	Demonstrable experience in catering (preferable in a café environment.)


	Proven track record to prepare and cook food to a high standard.


	Demonstrable experience of managing financial, catering business/ project budgets.


	Demonstrable experience of recruiting and managing staff.


	Excellent communication and negotiation skills, both written and verbal to be able to communicate with a wide variety of customer groups and suppliers



[image: image1.jpg]D=
N
S
S
S

CHANGING PLACES
CHANGING LIVES




[image: image2.jpg]=

AJA | BIREE

MANAGEMENT
SYSTEMS

Certificate Number: AJA12/16433



                                                             [image: image3.png]disability
B confident
EMPLOYER



             
10
Version June  2019

