Please note this is a sample application form and you should not complete and send this form to us. If you would like to apply, please complete the online application form through the web page.
Section 1 - Section 1: Privacy Information
Who we are
This notice sets out most of your rights under the UK General Data Protection Regulation (UK GDPR). Personal data is information which relates to or could be used to identify you or another person. Data protection legislation does not relate to non-personal information – for example, about an organisation or your project.
Groundwork UK is the data controller and contract holder (ICO registration number Z6601182) responsible for personal data about Grassroots Grants applicants and approved grantees. We do not trade personal data for commercial purposes and will only process your data if required by law, necessary to administer your grant, or with your consent.
Groundwork UK uses Flexi-Grant® grant management system to store your personal data in order for us to administer your grant. Flexi-Grant® data is hosted within the EU.
How we will use your personal data
We will process the personal data you provide for the purpose of administering your grant application (assessing your application, grant due diligence, processing grant payments grant variations, grant monitoring, end of grant reporting) on the basis of a contract (the Grant Agreement) between yourself and Groundwork UK.
The personal information we will hold will be your name, contact details and payment information. If you are using an accountable body to process your grant funds, we will hold the organisation information and organisation payment information.
Where you choose to receive email marketing about Groundwork UK’s other activities, we will process your contact information out on the basis of your consent for us to do so.
To protect our legitimate interests, we may also conduct checks against records held by other government departments, and other agencies for the purpose of assessing your eligibility for a grant, preventing fraud, or for the purposes of the prevention or detection of crime.
All information will be shared with the Postcode Lottery, Postcode Places Trust, Postcode Society Trust, Postcode Neighbourhood Trust, Postcode Local Trust (the funding bodies), specifically, in regard to how the grant has been distributed and used, and the cause it has contributed to.
We need to keep the details of financial transactions for 7 years, in the event of a tax or banking enquiry.
Identity Verification Checks - Data that is sent to us for ID verification checks for proof of identity and proof of address will be kept securely in our grant management system. If your application is successful and you receive funding from Grassroots Grants, we will keep this data until we receive an End of Grant Report from you. Upon receiving a completed report, we will delete your data from our system. If your application is unsuccessful, we will delete your data soon after informing you on your application decision. We may at any time get in touch with the main contact to request additional verification information if required.
Your data protection rights
Under data protection law, you have rights including:
Your right of access - You have the right to ask us for copies of your personal information.
Your right to rectification - You have the right to ask us to rectify personal information you think is inaccurate. You also have the right to ask us to complete information you think is incomplete.
Your right to erasure - You have the right to ask us to erase your personal information in certain circumstances.
Your right to restriction of processing - You have the right to ask us to restrict the processing of your personal information in certain circumstances.
Your right to object to processing - You have the right to object to the processing of your personal information in certain circumstances.
Your right to data portability - You have the right to ask that we transfer the personal information you gave us to another organisation, or to you, in certain circumstances.
You are not required to pay any charge for exercising your rights. If you make a request, we have one month to respond to you. Please contact us at grassrootsgrants@groundwork.org.uk if you wish to make a request.

How to complain
If you have any concerns about our use of your personal information, you can make a complaint to by contacting info@groundwork.org.uk
You can also complain to the ICO if you are unhappy with how we have used your data. The ICO’s address:
Information Commissioner’s Office Wycliffe House
Water Lane Wilmslow Cheshire SK9 5AF

Helpline number: 0303 123 1113 ICO website: https://www.ico.org.uk
Please tick the box to confirm that you have read and understand the Privacy Information above, know your rights and how your data will be used.


This is a sample application form and cannot be submitted
Section 2 - Section 2: About Your Organisation and Contacts	
Q1: Organisation Details: Please provide the contact details for your organisation.




Q1a: Please tell us which region your organisation is based in. (dropdown will appear)




Q2: Applicant Details: Please provide the contact details for the principal applicant and alternate contact.  The principal contact is the contact person who will lead the project and will typically be the person we will contact with questions if required.

Q3: What type is your organisation?
Please select one. If your organisation type is not listed, please choose 'Other' and then specify the type in the field.
· Constituted Voluntary/Community Organisation with no charity number
· Community Interest Company (CIC schedule 1)
· Community Interest Company (CIC schedule 2)
· Charitable Incorporated Organisation (CIO)
· Social Enterprise
· Registered charity
· Companies Limited by Guarantee with an asset lock
· Other
*Please note, If you are a CIC you must have been registered for at least two years to be eligible for funding.*

Q4: Are you a registered organisation?
Do you have a Companies House or Charity Commission number?
· Yes
· No
Q4a: If Yes- Please enter your Companies House or Charity Commission number
Q5: How long has your organisation been operating for?
· Less than 1 month
· Less than 6 months
· Less than 1 year
· 1-5 years
· 5+ years
Q6: How is your organisation governed and how do local people and beneficiaries influence your delivery?
Q7: What is your annual income from your latest set of accounts?
Your total income must be under £25,000 to be eligible for this Programme. This includes restricted and unrestricted income.

Q7a: Please upload your most recent set of accounts here:
If you are a new organisation, you can upload a balance sheet or predicted 12-month income. To upload your file, click on 'Choose your file(s)', attach your file and then click on 'upload'.

Q8: Please upload a copy of your organisation's governance document:
This lets us know that your group is an official group that can receive funding and manage money and could be a Constitution, Code of Conduct, Memorandum and Articles of Association etc.
Your organisation’s governing document must include a ‘dissolution’, ‘winding up’ clause or equivalent, or an asset lock.
To upload your file, click on 'Choose your file(s)', attach your file and then click on 'upload'.

Q9: Please provide your organisation's website address (if your organisation has one). If your organisation has a Facebook page or Twitter account, please also provide the link.
If your organisation does not have a website or social media presence, please state this.

Q10: If your organisation is working with children or vulnerable adults, it is a requirement of the Programme, that your organisation has an up to date Safeguarding Policy in place.
For your information, please view our Safeguarding Requirements for Grantees Document for more information about Groundwork UK’s Safeguarding requirements.
Please tick the box to confirm that your organisation has a Safeguarding Policy in place only if you work with children or vulnerable adults.

Q11: How many paid employees does your organisation have?

Q12: Is your organisation an accredited Real Living Wage Employer?
· Yes
· No
If Yes- Q12a: If your funding request will be used towards staff costs, will these staff be paid in line with the Real Living Wage? 
If No- Q12b: If you are not an accredited Real living Wage Employer or requested staff will not be paid a living wage, please explain why:

Q13: Please tell us in detail what your organisation does and who it supports?

Q14: Grassroots Grants aims to support organisations whose aims and objectives align with one of the People’s Postcode Lottery Trust’s funding themes.
Please select one of the following funding themes which best fits with your organisation’s purpose:
· Enabling participation in the arts
· Improving green spaces and increasing access to the outdoors
· Preventing or reducing the impact of poverty
· Providing support to improve mental health
· Supporting marginalised groups and tackling inequality

Q15: Does your organisation have previous experience of receiving grants?
· Yes
· No

Q16: Have you previously applied to the Grassroots Grants Programme?
There have been two rounds of funding so far, in 2024 and 2025.
· Yes
· No
If Yes- Q16a: If you did apply, were you successful in receiving a grant award from the Grassroots Grants Programme?

Q17: We’re exploring how best to support small, grassroots organisations, and understand what would be most useful to you. Can you please choose up to three topics below you think would help your organisation grow and thrive.
· Organisational governance
· Safeguarding
· GDPR Data Protection
· Digital technology and AI
· Social Media
· Website
· Health and Safety
· Financial Management
· Fundraising
· Co-ordinating and supporting volunteers
· Designing outdoor spaces that are accessible for everyone
· Creating outdoor spaces that work well in all weather
· Planting for health and wellbeing
· Planting for wildlife and biodiversity
· Reducing energy use and your environmental impact

Section 3 - Section 3: About your Delivery, Costs and Beneficiaries
Q18: How much funding are you requesting from Grassroots Grants?
You can apply for between £500 - £2000.

Q19: Please provide details on how you wish to spend the funding by completing the budget table below.
Please provide a detailed budget breakdown where possible.
	Budget items
	Total

	Item 1
	£0.00

	Item 2
	£0.00

	Grand Total
	£0.00



Q19a: Do you have match funding for your proposal?
· Yes
· No
If Yes- 19b: Please provide the following information regarding your Match Funding
Q20: Please tell us why this funding is needed and what positive impact it will have on your organisation, activities and/or beneficiaries?

Q21: How many people does your organisation support each year?

Q21a: Please explain what you have based your estimated number of beneficiaries on and how will you measure this?

Q22: How did you hear about this Programme?
· Funding workshop
· MP
· Another organisation
· A Player of People’s Postcode Lottery
· Web/Internet search
· Grants/organisation newsletter
· A local Community Voluntary Service (CVS)
· Social Media
· People’s Postcode Lottery website
· Groundwork website
· Groundwork newsletter
· Other

Q23: If any aspect of your Grassroots Grants budget involves a physical change to an indoor or outdoor space you must complete and upload a project consent form.
Please click on ‘project consent form’ above and a word document will open. Complete the form and then upload it below by clicking on ‘Choose your file(s)’, attaching your file and then clicking on ‘upload’.

Section 4 - Section 4: Authorisation and Declaration
Declaration
· I, as the applicant, declare that I have read and understood the Guidance and Application form.
· I declare that the information given in this Application form is true and accurate to the best of my knowledge and belief.
· I declare that I have permission from any other partner(s) involved in the project to sign the Application form on their behalf.
· I understand that information given by me will be treated in confidence, but may be submitted for checking against records held by other agencies for the purposes of assessing eligibility for a grant or for the purposes of the prevention or detection of crime.
· I confirm the applicant organisation has a bank account in the name of the organisation with at least two unrelated signatories, or has an accountable body with at least two unrelated signatories, if our application is successful.
· I understand if awarded a grant, the grant must be spent within 12 months of receiving the grant offer letter.
By ticking this box I accept all of the above statements and I certify that all of the information I have put in this application is true and to the best of my knowledge.
· I understand and agree to be bound by the guidelines and conditions of this grant scheme

Print Name:
Position in Group
Date


